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Prepare a topic guide
Organise a time, place and students
Have a scribe designated
Introduce yourself
Allow the others to introduce themselves
Describe the purpose of this group
Notify the group of the ground rules
Explain the procedure
Begin with a general statement… “What issues do young people face in society?”
Allow discussion to take place, and encourage all to participate
When the discussion concludes, summarise the results out aloud, and make sure all agree
Repeat this process for the duration of the interview with different topics
Thank all members for their time
Ask if there any questions about the process
Let everyone know their feedback was valuable and again what is it going to be used for
As soon as possible after the group, to discuss the overall thoughts of the focus group.
Interpret the data
Present it in an appropriate form
Look for words, reoccurring themes etc
Share the results you have obtained
Seek guidance and support from people who can help you
Take action from your results
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